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MNOJIO)KEHHNE
O SAIIIMTE NEPCOHAJIBHBIX TAHHBIX
B MYHHI[HIIAJILHOM 0I0/I’KETHOM Y4pe:KIeHHH JOIOJHHTEIbHOI0 00pasoBaHust
«CnopTuBHAas 1IK0Ja 110 3MMHHM BHAM CIIOPTa»
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I. O6mue mooKeHHs

1.1. Hactosmee Ilonoxenne mo o00paboTKe NepcOHANBHBIX MNaHHBIX (Jaiee -
Ilonoxxenne) MYHHIMIAIBHOE OIOMKETHOE YUpeXIeHUe JIOIOJIHUTEIBHOIo
obpazoBanus «CHOpPTHBHAas IIKONA MO 3WUMHHMM BHIaM cropra» r. beiaropoaa
(manee MBYJIO CII no 3BC) pa3paboTaHo B COOTBETCTBHM C TpyHOBBEIM
xomexcoMm Poccuiickoit ®enepauuu, Koncrutymuell Poccuiickoit denepaiuu,
I'paxxnasckuM kozekcom Poccuiickoit @enepanuu, @enepansHbM 3akoHOM «0O0
pHpOpMaIY, HHGOPMAIIMOHHBIX TEXHOJIOTHIX X O 3aluTe HMH(QOPMaIUu»,
DenepanpHbBIM 3aKOHOM «O IepCOHANBHBIX JaHHBIX», [IpaBUIamMu BHYTpEHHETO
TpyznoBoro pacropsaka MBY J10 CI o 3BC.

1.2. llenms paspaborkm [lomokeHus - olpeneineHue mopsAka 00pabOTKH
nepcoHanbHbeIX AaHHBIX pabotHHKOoB MBYJIO CIII no 3BC u HHBIX CyOBEeKTOB
MIEPCOHANBHBIX JTAHHBIX, TTEPCOHANBHBIE AaHHBIE KOTOPBIX INOAIEKAT 0OpaboTke,
HA OCHOBAaHHHU IOJHOMOUMH oIlleparopa; obecliedeHMe 3aIUTHI TIpaB U CBOOO
YyelloBeKa U rpakaanuHa, B T.4. paborauxka MBY 10 CIII mo 3BC, npu o6paboTtke
ero IepCOHANBHBIX JaHHBIX, B TOM YHCIE 3aIUUTHl IIPaB Ha HEIIPUKOCHOBEHHOCTh
YacTHOH JKW3HHM, IJMYHYI0 M CEMEWHYH TalHy, a TakKKe YCTaHOBIICHHE
OTBETCTBEHHOCTH [JIOJDKHOCTHBIX JIAIl, KMEIOIIMX JOCTYIl K IIEPCOHAIIBHBIM
JIAHHBIM, 32 HEBBINOJIHEHWE TPeOOBAaHHIM HOPM, PeryJupyromux o0padoTKy H
3aIllUTY [IePCOHANBHBIX 1aHHBIX.

1.3. Ilopsimok BBoja B AeiicTBUe U usMeHeHus [lomoxeHus.

1.3.1. Hacrosmee IlonoxeHue BCTynaeT B CHIy ¢ MOMEHTA €r0 YTBEPXKIEHHS
mupextopom MBYJIO CII mo 3BC um geiictByer GeccpodHO, 10 3aMEHBl €r0
HOBBIM [lonoskeHueM.

1.3.2. Bee uzmenenus B [lonoxxenne BHOCATCS MPAKA30M.

1.4. Bee paborauku MBYJIO CII mo 3BC fgomxHbl OBITE O3HAKOMIEHBI C
HacToauM llosiox)eHueM 1101 POCIIUCE. |



1.5. PesxxuM KOHOQUIEHIMATBHOCTHA NEPCOHAIBHBIX JaHHBIX CHUMAETCH B CIIydasx
UX 00e3TMUMBAHUS U TI0 UCTEUEHUH 75 JIET CPOKa MX XPaHEeHHs, UM IIPOJIEBAETCS
Ha OCHOBaHWH 3akmodveHus sxcrepTHoit komuccrn MBYJIO CII no 3BC, eciu
HHOE HE OTIPeJIeTICHO 3aKOHOM.

II. OcHOBHBIE MOHSATHS H COCTAB INEPCOHAJNBHBIX JaHHBIX paGOT}IHKOB

2.1. Insa ueneir Hacrosuero [lonoxeHus MCHONB3YIOTCA CIEAYIOIIME OCHOBHEIE
TTOHSITHS:

- IepcoHalbHbIe HaHHble paboTHMKA - Mr0Oast MHpoOpMalus, OTHOCSINASACH K
OIpefeNeHHOMY MM OIpelelnseMOMy Ha OCHOBaHMH TaKoi MH(pOpPMAaLHH
pabOTHHKY, B TOM YHCIIE ero (GaMuIIus, UMs, OTUECTBO, TOJI, MECHI, laTa H MECTO
POXIEHHUs, anpec, CeMeHHOe, COLMalbHOE, MMYIIECTBEHHOE IIOJOXKEHHE,
obpazoBanue, mnpodeccus, moxonmel, japyras wuHbopmainusA, HeoOxoauMas
paboToIaTENIO B CBSI3U C TPYIOBBIMH OTHOLICHUSAMHY;

- o0paboTka NepcOHAIBHBIX IaHHBIX - cOOp, cucTemMaTH3alysi, HaKOIUIEHHUE,
XpaHeHHe, YTOYHEHHME (obHOBNEHME, HU3MEHEHHE), HCIIOJIb30BaHUE,
pacnpocTpaHenude (B TOM 4HcIe Iepenada), obe3nuduBaHUe, OIOKHpPOBaHHE,
YHHYTOXXEHHE ITepCOHaNBHBIX qaHHbIX paboTHuxoB MBY IO CII no 3BC;

- KOH(UIEHIIUATHHOCTE ITEPCOHANBHBIX JAHHBIX - 00s3aTeIbHOe I COOIIONeHH
HA3HAYEHHOI'0 OTBETCTBEHHOIO JIMIA, IMOJYYHBIIETO IOCTYII K II€PCOHAIBHBIM
JTAHHBIM pabOTHWKOB, TpeOOBaHHE He JOMyCKAaTh WX PpACIpPOCTpaHeHHs 0Oe3
coryiacusi pabOTHHKA UM MHOT'O 3aKOHHOI'O OCHOBaHUS;

- pacmpocTpaHeHWEe IIePCOHANBHBIX HAaHHBIX - JEHCTBHs, HaIlpaBICHHBIE Ha
nepenady IEpPCOHANBHBIX MaHHBIX pPabOTHHUKOB OIPE/EIEHHOMY KpYry JIHII
(mepenada mepcOHATBHBIX JAHHBIX) WM Ha O3HAKOMJIEHUE € II€PCOHAIIBHBIMHE
JTaHHBIMK HEOIPaHHYEHHOr0 Kpyra JMI, B TOM 4YHclIe oOOHapojoBaHHE
[EPCOHAIBHBIX JaHHBIX pPabOTHUKOB B CPEICTBAX MAaccoBOW HH(OpMaIHH,
pasMelleHHe B HHOOPMalMOHHO-TEJIEKOMMYHUKALMOHHBIX  CETIX MM
IpenoCTaBlIeHHEe JOCTyNa K [epCOHANBHBEIM ITaHHBIM DPabOOTHHKOB KaKUM-THOO
HHBIM CIIOCO0O0M;

- WCIOJB30BAaHWE [EPCOHANBHBIX JAHHBIX -  JelicTBus  (omepamuu) C
IIepCOHATBHBIMH JTaHHBIMH, COBepIaeMble ToKHOCTHRIM tioM MBY JIO CIII mo
3BC B memsx NOpHHATHAS peIIeHMH WM COBEPUICHHS MHBIX JIEHCTBHM,
HOPOXKIAMOIIUX IOPHIHYECKHE IIOCJICACTBHS B OTHONICHMH pabOTHHKOB 1HOO
HHBIM 00pa3oM 3aTpardBalolINX HMX IIpaBa M CBOOOABI MM IIpaBa H CBOOOIBI
OPYTUX JIUL;

- OllokMpoBaHME IepCOHANBHBIX JaHHBIX - BpPEMEHHOE IIpeKpalieHde cbopa,
CUCTEeMAaTH3alNK, HAKOILUIEHUS], UCIIOIB30BAHUS, PaclPOCTPaHeH s IIePCOHANLHBIX
J@aHHBIX PA0OTHUKOB, B TOM YHCJIE UX NepeadH;

- YHUYTOXXEHWE IIEPCOHANBHBIX MAaHHBIX - JEHCTBHS, B pe3yabTaTe KOTOPBIX
HEBO3MOKHO  BOCCTAaHOBHUTH  COJEP)KaHME  [EepCOHAIbHBIX  JAHHBIX B
HH(OPMAITHOHHON CHCTEME TIEPCOHANBHBIX JJAHHBIX PAOOTHUKOB WIIH B pe3yibTare
KOTOPBIX YHHYTOXKAIOTCS MaTepHallbHble HOCHTEIM II€PCOHANBHBIX [IaHHBIX
pabOTHHUKOB;



- obe3nMUMBaHME IEPCOHATBHBIX NaHHBIX - NEHCTBHS, B pPe3yiIhTaTe KOTOPBIX
HEBO3MOKHO OIIpe/lelUTh IPUHAIIEKHOCTh IEPCOHAIBHBIX JJAHHBIX KOHKPETHOMY
pabOTHUKY;

- obuienocTynHBIe IIePCOHANbHBIE NaHHEBIE - IIePCOHANbHBIE JaHHBIE, TOCTYII
HEOI'PaHUYEHHOI'0 Kpyra JIHIl K KOTOpPBIM INPedoCTaBlIeH C COornacus pabOoTHHKa
WIM Ha KOTOpblE B COOTBETCTBUM ¢ (edepalbHBIMM 3aKOHAaMU  He
pacnpocTpanseTcs TpeboBaHue cOOTIONEHNA KOHPHICHIIHATEHOCTH.

- umHpOpManms - cBegeHus (COOOIIEHHUs, MAaHHBIE) HE3ABUCHMO OT (GOPMEBI KX
TIpeICTaBICHHS.

- JIOKyMEHTHpOBaHHas uH@opmarus - 3adUKCUpOBaHHAs Ha MaTepUATBHOM
HOCHUTEIlE  IIyTeM  JIOKYMEHTHPOBaHMS  HMH(OpPMAIMs C  PEKBU3HTAMHU,
IO3BOJSIONIUME  OIPEAENIUTh Takylo HMHOOPMAIUI0 WIH €€ MaTepHabHBIH
HOCHTEJT.

2.2. B cocraB nepcoHaNbHEIX JaHHBIX padotHukoB MBYJIO CIII mo 3BC Bxoasar
JOKYMEHTBI, COZepsKalie MHGOPMAalMIO O TACIOPTHBIX NaHHEIX, 00pa3oBaHMH,
OTHOIIEHHH K BOMHCKON 0053aHHOCTH, CEMEHHOM IOJIOXKEHHH, MECTEe JKUTEJIECTBA,
COCTOSIHHH 3[J0POBBS, & TAK¥Ke O NMPEeABIIYIIHX MeCTax uX paboTHl.

2.3. Kommekc JOKYMEHTOB, COIPOBOXKIAIONIHM Mpoliecc 0QOpMICHHS TPYIOBBIX
orHomenu# pabornuka B MBYJIO CII no 3BC npu ero mpueme, mepeBoje H
YBOJIEHEHHHU.

2.3.1. Uadopmanus, npencrasisgemas paboTHUKOM IIpH MOCTYIUIEHHH Ha paboTy B
MBYJZIO CII mo 3BC, nomkHa HMETh NOKYMEHTaIsHYyX0 GQopmy. I[lpu
3aKJII0OYEHUH TPYIOBOIO JOrOBOpa B COOTBETCTBHH co cT. 65 Tpymosoro komekca
Poccuiickoit @epepamuu 1Mo, NOCTyHarmoliee Ha paboTy, NpeIbsBiIser
paboronarento:

- 1acIIOpT UM MHOM JOKYMEHT, yIOCTOBEPSIOIIAN JTMYHOCTE;

- TPYHOBYIO KHMXKKY, 33 HCKIIOYEHHEM CIy4YaeB, KOIJa TpPYIOBOH JTOTOBOP
3aK/IFOYaeTcss BIEpBble WA pabOTHUK MocTymaer Ha paboTy Ha YCIOBHAX
COBMECTHTENIBCTBA, TM0O0 TPY/I0Basi KHMXKKA y pabOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTpaToi MM IO IPYTHUM IpHYMHAM (3JIEKTPOHHAS TPY0Basi KHIKKA);

- CTPax0BOE CBUIETEIHCTBO MOCYJapCTBEHHOIO IEHCUOHHOI'O CTPAXOBAHUS,

- JOKYMEHTHl BOMHCKOI'O y4eTa - JJs BOSHHOOOS3aHHBIX M JHIL, TOJIEKAIINX
BOUHCKOMY Y4eTY;

- JIOKYMEHT 00 o0pa3oBaHuM, O KBAIM(DHUKAIMK WIH HAIAYUU CIEIHATbHBIX
3HAHWUM - TPH NOCTYIUIEHHH Ha paboTy, TpeOyrolIylo CIelHalbHBIX 3HAHHH WITH
CICIUANTBHON [TOATOTOBKH;

- cBHIeTeBCTRO 0 mpucBoerm: MHH (mpu ero Hamm«un y paborHuxa).,

2.3.2. Ilpu odpopmnenuu paborauka B MBY IO CIII mo 3BC pabotHHKOM OoTHeNa
KaJpoB 3amonHserca yaubunuporanHas ¢opma T-2 «Jluunas xapTouka
paboTHHKa», B KOTOPOH OTPaXAIOTCs CIIEYIOIIHEe aHKETHBIE U Ouorpaduyeckue
JlaHHBIe pabOTHHUKA!

- obmue cBemeHus (P.JM.O. paboTHuka, nara POXIACHHS, MECTO POXKICHUS,
IpaXaaHCTBO, oOpasoBaHMe, Ipodeccus, cTax pabdoOTBl, cocTosHHE B Opake,
[aCIOPTHEIE NaHHEBIE);

- CBEJICHHUS O BOMHCKOM YyYeTe;

- JaHHBIE O IIpHeMe Ha padorTy;



B nanpHelneMm B TUYHYIO KaPTOYKY BHOCSTCS:

- CBEJIEHMA O TIEpeBOax Ha APYTyIo paboTy;

- CBeJIeHHA 00 aTTeCTalluu;

- CBEJICHHUS O IIOBBIIICHUY KBATU(UKAIUY;

- CBEJICHHUS O IIpodecCHOHATLHOM MepenoAroTOBKE;

- CBEZIGHHUS O Harpanax (IIOOMPEeHUsX ), IIOYETHEIX 3BAHUIX;

- CBeJIeHUs 00 OTITyCKax;

- CBEICHHUS O COIIMAILHEBIX TapaHTHsX;

- CBEJIEHMS O MECTEe )XKUTeIbCTBA U KOHTAKTHBIX TeledoHax.

2.3.3. B otnene xaapos MBY JIO CIII o 3BC co3maroTcst ¥ XpaHaTCs CISIYIONIIe
Ipynnsl TOKYMEHTOB, COIEpXKallde AaHHBIe O paboTHHMKAaX B €IMHMYHOM HIIH
CBOJHOM BHJIE:

2.3.3.1. JloKkyMeHTHl, COIEpKalllie IepCOHAlbHBIe IaHHBIE pPabOTHHKOB
(KOMILIEKCBI JJOKYMEHTOB, COIPOBOX/IAIOIIHE IPOIece OGOPMIIEHHS TPYIOBBIX
OTHOIIEHWH @pH @pHemMe Ha paboTy, mNepeBoie, YBOJILHEHUH; KOMILIEKC
MaTepHajIoB [0 aHKETHPOBAHHIO, TECTUPOBAHHIO; [POBEJICHHIO coDeceloBaHM C
KaHIUOaTOM Ha [OJDKHOCTB; IO/UIMHHHUKHA W KOIHH IIPHKa30B IO JIHYHOMY
cOCTaBy; JH4YHBIE Jiela M TPYAOBble KHMKKHA pabOTHHUKOB; Jella, COIepKaliue
OCHOBAaHMA K IIpHUKa3y II0 JUYHOMY COCTaBY; Jela, COJepKallie MaTepHalIbl
aTTecTaluu PabOTHHKOB, CIIyKeOHBIX pacciieoBaHuH; CIIPaBOYHO-
MHGOPMAIIMOHHBIH OaHK [aHHBIX 10 IepcoHany (KapTOTeKH, >KypHAJBI);
NOJJMHHMKNA Y KOIHMM OTYETHBIX, AaHAIWTUYECKUX M CIPABOYHBIX MaTEepHAOB,
nepenasaeMblx  pykoBomcrsy MBYJIO CHI nmo 3BC, pykoBoauTensMm
CTPYKTYPHBIX  IIOfpa3fieleHMi;  KONMM  OTYETOB,  HalpaBSIEeMBIX B
rOCYJapCTBEHHBIE OpPraHbl CTAaTUCTUKY, HAJIOTOBBIE HHCIIEKIIMH, BBIIIECTOSIIUE
OpraHbl YIPaBIeHHUs U IPYTHe YIPEXKISHNUS ).

2.3.3.2. JlokyMeHTalMs MO OpPTraHU3aldUu padOThl CTPYKTYPHBIX TMOJPA3JIETeHUH
(MONOXKEeHHUST O CTIPYKTYPHBIX IIOAPA3CNEHUsIX, JAODKHOCTHBIE WHCTPYKLHH
pabOTHHKOB, IPUKA3bl, PACIOPSIKEeHHUs, yKazaHus pykosoactea MBYJIO CIII mo
3BC); moKyMeHTHI MO IUIAHUPOBAHHIO, YYETy, aHAIW3y M OTYETHOCTH B YaCTH
pabotsl ¢ nepcorarom MBYJIO CIII mo 3BC.

III. Coop, 06paboTKa U 32alIHTA NEePCOHAJIbHBIX JAHHBIX

3.1. Ilopsaok nmony4eHus MepCOHaNBHBIX JaHHBIX.

3.1.1. Bce nepconanbnble nannele paborHuka MBYJIO CII mo 3BC cnemyer
nojy4yaTb y Hero camoro. Ecnu mepcoHanbHBIE NaHHBIE paOOTHHKA BO3MOXKHO
IOJY4UTh TOJIBKO Y TPeTbel CTOPOHBI, TO PabOTHUK NOJDKEH OBITE YBEIOMIIEH 00
3TOM 3apaHee ¥ OT HEro JOJDKHO OBITH IIONY4eHO IHCEMEHHOE Corjiacue.
JomxkHOCTHOE NHI0 paboTomaTens MOMKHO coodmuts pabotauky MBYJIO CIII
no 3BC o uensx, mnpeamonaraeMblXx HWCTOUYHHMKAX W CIOCO0aX TIONyYeHHS
IIEpCOHANBHBIX [aHHBIX, a TakKe O XapakTepe IIOJUIeKAIIUX IIOMYYCHHUIO
IIEPCOHANIBHBIX JAaHHBIX M IIOCIEINCTBUSAX OTKa3za paboTHHMKA JaTh IMCbMEHHOE
coracue Ha uX monyuennel,

3.1.2. Paboronarens He HMeeT IIpaBa IIOJNydaTb U 0OpabaThIBaTh IEPCOHANBHBIE
nannele paborauka MBYJIO CIII mo 3BC o ero pacoBoil, HallMOHaJIbHOH
IPUHA/JICKHOCTH, TTONUTHYECKMX B3INIANAX, PENUTHO3HEIX HIH (HI0cO)CKUX



yOeXIeHusK, COCTOSHHUM 3J0pOBbS, WHTUMHOM JKM3HM. B  cioydasx,
HENOCPEACTBEHHO CBJ3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOIIEHHH, B
cootBeTcTBUM cO cT. 24 Koncrutymmu Poccuiickoit @enepanuu paboronarens
BIIpaBe IOJIy4aTh U 00pabaTeIBaTh JaHHBIE O YACTHOM JKU3HU PabOTHHKA TOJIBKO C
€ro MECHMEHHOTO COTTACHS L.

OOpaboTka yKa3aHHBIX IEPCOHATBHBIX MaHHBIX DPAOOTHHUKOB paboTomareneM
BO3MOKHA TOJBKO C UX cornacus Tubo 6e3 X coryiacus B CHEeAYIOIINX CITyYas X:

- [IEpPCOHAJIBHBIE JaHHBIE SBIAIOTCA 001EOCTYIIHBIMU;

- IIEpCOHAJILHBIE [J@aHHBIE OTHOCATCS K COCTOSHHUIO 370pOBbS pabOTHUKA U KX
obpaboTka HeoOXOoAMMa IS 3AIKUTHL €0 KH3HH, 3M0POBbs HJIM HHBIX YXU3HECHHO
Ba)KHBIX HHTEPECOB JIMOO JKM3HHW, 3JI0POBBS HIIM MHBIX JKM3HEHHO BaXKHBIX
HUHTEPECOB APYTHUX JHIl U IMOIYYSHHUE coriiacus pabOTHHKA HEBO3MOIKHO;

- 1o TpeGOBaHMIO IOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CIydasx,
MpeTyCMOTPEHHEIX (heeparbHBIM 3aKOHOM ..

3.1.3. PaGorogarens Brnpase oOpabaTbIiBaTh IepCOHANbHBIE HaHHBIE PaOOTHHKOB
TOJIEKO ¢ MX IIUCBMEHHOI'O COTJIacHs.

3.1.4. IluceMmennoe cornacue paboTHuka Ha 00paboOTKy CBOMX IIepCOHATBHBIX
JIAHHBIX JTOJDKHO BKIIIOYATH B CeOs:

- (aMmIHI0, HMS, OTYECTBO, ajapec CcyOBeKkTa MEepPCOHATBHBIX JIaHHBIX, HOMEp
OCHOBHOI'O JOKYMEHTa, YIAOCTOBEDSIOUIEro €ro JHMYHOCTb, CBEJEHHS O Jarte
BBI/Ia4M YKa3aHHOI'O JIOKYMEHTA M BBIJIaBIIEM €0 OpraHe;

- HauMeHoBaHue ((haMUIMIO, UM, OTYECTBO) U aJpec olepaTopa, MOIy4aroLlero
coriacue cy0beKTa EPCOHATIBHBIX TaHHBIX;

- 11e7Ib 00pabOTKH ePCOHANBHEIX JaHHBIX;

- II€pe4YeHb INEPCOHAIBHBIX JaHHBIX, Ha 00pabOTKYy KOTOPBIX MAeTCs COrache
cyOBeKTa NepCOHANBHBIX JaHHBIX;

- Ilepe4eHb JeHCTBUN ¢ NEepCOHAJNLHBIMU JAaHHBIMH, Ha COBEPIIEHHE KOTOPBIX
JaeTcs cornacuwe, oOmiee OIHMCAHWE MCIOIB3YEMBIX OIEPaTOPOM CIOCOOOB
00pabOTKY IIePCOHANBHEIX JAHHBIX;

- CPOK, B TEUEHHE KOTOPOI0 JEHCTBYET COITIache, a TaKKe MOPSAIOK ero OT3hIBaA.
@opma 3asBIEHUS O COIJIaCHH pabOTHHKA Ha 00pabOTKy IEPCOHATBHBIX JAHHBIX
CM. B IipmiioxeHuu 1 x HactosmeMy [lonoxenuro.

3.1.5. Cornacue paboTHHKA He TpeOyeTcs B CIEIYIOMUX CIydasX:

1) obpaboTka ImepcoOHaNBHEIX TAaHHBIX OCYHIECTBISIETCS Ha OCHOBaHWM TpyHIOBOTO
Kogekca PO unm wMHOro (QenepanbHOro 3aKOHA, YCTAHABIUBAIOLIETO €¢ IIeJIb,
YCIIOBUS TIONY4YeHHUs II€PCOHAIBHBIX NaHHBIX U KpPYI' CyOBEKTOB, IepCOHAIbHBIE
IaHHBIE KOTOPBIX IOIJIEXaT 00paboTKe, a TAKKE OIPENelSIONIEro IOJTHOMOYUS
paboTonaTens;

2) obpaboTka NEpPCOHATBHBIX MAHHBIX OCYIIECTBISETCS B LEISX HCIOTHEHUSA
TPYZOBOTO IOTOBODA;

3) obpaboTKa MepCOHANBHBIX NaHHBIX OCYINECTBIACTCS IS CTATHCTHYECKHMX HIIH
MHBIX Hay4yHbIX Leled Tph YCIOBUM  00s3aTENBHOTO  O0E3MUYHBaHUS
II€PCOHAILHBIX JaHHBIX;

4) 06paboTka nepCOHATBHBIX JAaHHBIX HEOOXOIMMA JUIsI 3aIUTHI XKU3HH, 37I0POBbS
UM MHBIX JXWU3HEHHO BaXKHBIX HHTEpPECOB pa0OTHWKA, €CIIH IMONYYeHHE ero
COrJIacHsi HEBO3MOKHO.



3.2. Ilopsimox 0OpaboTKH, epeavu U XpaHeHUsI TePCOHABHBIX JTaHHBIX.

3.2.1. Paboraux MBYJIO CII no 3BC npenocrasiser KagpoBoMy pabOTHHKY
MBYZIO CII nmo 3BC nocroBepusie cBefenus o cebe. Kampopsri paboTHHK
MBYJIO CII mo 3BC mnpoBepsieT DOCTOBEPHOCTh CBEIEHHI, CBepsid IaHHBIE,
npenocTaBiIeHHbIe pabOTHHKOM, C IMEIOIIUMHUCS Y paOOTHUKA JOKYMEHTAMHU.
3.2.2. B cootBercTBHH co cT. 86, 1. 14 TK P® B mensx obecriedeHus mpaB U
cBobon uemoBeka W TpaxmanmHa gupektop MBYJIO CIII mo 3BC u ero
IIpeICTaBUTENH IIpU 00pabdOTKe [EPCOHATIBHLIX JAaHHBEIX pPaOOTHHKA JJOJIKHEI
co0monars crneayomnme odmme TpeboBaHus:

3.2.2.1. OOpaboTka MEPCOHANBHBIX  JAHHBIX  MOXET  OCYIICCTBIATHCA
MCKIIOYMTENIBHO B 1Iensx obecrnedeHus coOMIOJeHMS 3aKOHOB U HHBIX
HOPMAaTHBHEBIX IIPABOBBIX aKTOB, COIEWCTBHMS pabOTHMKAM B TPYIOYCTPOHCTBE,
o0yueHHH M TPOJABIKEHHH TO ciyxOe, obecreyeHWs NTHIHONW 0e30MacHOCTH
pabOTHMKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINOJIHIEMOW paboTHl U
obecriedeHHs COXPaHHOCTH UMYIIECTBA.

3.22.2. Ilpu omnpeneneHun oOvemMa M cojepkaHusd, oOpabaTbIBaeMBIX
TIePCOHATBHEBIX JTaHHBIX PaboTogarens ~ MOMKEH  pPYKOBOICTBOBATHCA
Koncturynuein Poccuiickoit ®epepanuu, TpynoBelM komekcoMm Poccuiickoi
®deneparuu U HHBIME (he/TepaTbHBIMU 3aKOHAMHU.

3.2.2.3. Tlpy U0pUHATHH pelIeHHH, 3aTpardBalONMX HHTEpPECH padOoTHHKA,
PaGoTtomatens He WMeeT IIpaBa OCHOBBIBATHCS HA IIEPCOHANBHBIX JIAHHBIX
paOOTHHKA, MOJyYEHHBIX HCKIIOYUTEIBHO B pe3ysbTare MX aBTOMaTH3MPOBAHHON
00paboTKH UK 3JIEKTPOHHOTO TOTYYEHUS.

3.2.2.4. 3ammTa NEpCOHATBHBIX MAaHHBIX pabOTHHKA OT HEIPaBOMEPHOTO HX
KCIIOJIBE30BaHMS HIIM YTpaThl oOecnieunBaercs PaboTrogareneM 3a cuer ero CpeicTB
B IIOPs/IKE, YCTAHOBICHHOM (eiepaabHBIM 3aKOHOM.

3.2.2.5. PaboTHHKM W WX TPEACTABUTENU OJDKHEI OBITH O3HAKOMIIEHBI IO
pacmucky ¢ nokymentamu MBYJIO CII no 3BC, ycraHaBiIMBalOUIMMHU MOPAI0K
00paboOTKN TepCOHANBHBIX JaHHBIX pPaOOTHHKOB, a Takke 00 HX IpaBax H
0053aHHOCTSX B 3TOH 00J1aCTH.

3.2.2.6. Bo Bcex ciyyasx OTKa3 pabOTHHKa OT CBOUX IIpaB Ha COXpaHCHHE H
3alIUTY TalHbI HEJEHCTBUTEIIECH.

IV. Ilepenaya u XxpaHeHue NepPCOHANLHBIX AAHHBIX

4.1. Ilpu nmepenmaye mepcoHANBHBIX NaHHBIX paboTHuKa Paboronmarens momxeH
coOMIOaTh CIEIYIONTHe TpeOOBaHM:

4.1.1. He coobmare nepcoHalbHBIE IaHHbIE pa0OTHUKA TpeTbed cTOpoHe Oe3
IMCHBMEHHOro coriacusi pabOoTHHKa, 3a HCKIIOYEHUEM CiIydaeB, KOorjga 3TO
HeoO0XO0IUMO B LIEJISX NpeAyIpPeKIeHUs YIPO3k]l )KU3HHU U 340pOBBIO0 paboTHHKA, a
TaKXe B CIIydasiX, yCTaHOBJIEHHBIX (elepaIbHBIM 3aKOHOM.

4.1.2. He coobmaTh mepcoHaNbHBIE JaHHbIE Pa0OTHMKA B KOMMEPUECKHX LIENAX
0e3 ero nuceMeHHOro cornacus. O6paboTka IepCOHANBHEIX JaHHBIX PabOTHUKOB
B LIEISAX TPOJBIKEHUS TOBapOB, paboT, YCIyT Ha PHIHKE ITyTeM OCYIIECTBICHH
NPSIMBIX KOHTAKTOB € IMOTEHIIMATBHBIM [TOTPEOUTENEM C MOMOIIBIO CPEJICTB CBS3H
JIOITyCKAETC TOJBKO C €ro IPeABAPUTENIFHOIO COITIacHs.



4.1.3. Ilpenynpenuts nUl, TIOJYYUBIIHNX TEPCOHANbHBIE JaHHbIE pPabOTHHKA, O
TOM, YTO 3TU AAHHBIE MOTYT OBITH UCIIOJIB30BAHBI JIUIIE B LEIAX, 111 KOTOPEIX OHU
cooOiieHsl, ¥ TpeOoBaTh OT ATHX JHIl IMOATBEP)KIEHHSA TOTO, YTO 3TO IIPaBHIIO
cobirrofieso. Jluia, MoNy4YuBIIME MEepPCOHANbHBIE JIaHHble Pa0OTHUKA, 00s3aHBI
coOIOaTh PeKKUM ceKpeTHOCTH (KoHbuaeHmansHocTr). JanHoe ITonoxenue He
pacipocTpaHseTcss Ha 0OMeH NEPCOHATBHBIMH JTAHHBIMH PaOOTHHKOB B IOPSJIKE,
YCTaHOBIIEHHOM (eZiepallbHBIMU 3aKOHAMHU.

4.1.4. OcyuiecTBnATh nepenavdy MepCOHATBHBIX TaHHBIX paOOTHHKOB B IIpelenax
MBY 10 CII o 3BC B cooTBercTBUH ¢ HacTosmuM [looxenueM.

4.1.5. Paspemiate JoCTyn K IIepCOHAJIBHBIM JaHHBIM pabOTHHKOB TOJBKO
CIIEI[HAIIEHO YIIOTHOMOYEHHBIM JIMIIaM, [P 3TOM YKa3aHHbIe JIUIa JOKHEl UMEeTh
IpaBo IIOJydaTh TOJBKO T€ IIePCOHAIBHBIE [aHHblE pabOTHHKA, KOTOpHBIE
HEeOOXOAUMEI JI7IS1 BBITIOTHEHUST KOHKPETHOH (QYHKITHH.

4.1.6. He 3zampammBaTh HH(OPMAIMIO O COCTOSHHM 3I0pPOBbs pabOTHHKA, 3a
HCKIIIOYEHHUEM TeX CBEJCHUH, KOTOpPble OTHOCSATCS K BOIPOCY O BO3MOXHOCTH
BBIIIOJIHEHHUS paOOTHUKOM TPYIOBOH (DYHKITHH.

4.1.7. IlepenaBaThb IepCOHANBLHBIE JaHHBIE DPA0OTHHKA IPEJICTABUTEISIM
paOOTHHKOB B IIOps/IKE, YCTaHOBJIEHHOM TpYHOBBIM KojiekcoM Poccuiickoit
Qenepauyy, U OrpaHUYUBATH 3TY MH(OOPMAIHUIO TONBKO TEMH IIEPCOHATBHBIMHE
IaHHBIMA pPabOTHUKA, KOTOPBIE HEOOXOIUMBI IS BBINOJIHEHHS YKa3aHHBIMU
NPEICTaBUTEIAMU UX QYHKIUH.

4.2. XpaHeHHe U UCTIONIB30BaHHE TEPCOHATBHEIX JIAHHBIX paOOTHHKOB!

4.2.1. IlepconanpHble TaHHBIE PaOOTHUKOB 00padaTHIBAIOTCS U XPAHSITCS B OTIENE
KaJpoB.

4.2.2. llepcoHansHEIe AaHHbIE PaOOTHHMKOB MOTYT OBITH IOJIYYEHBI, IIPOXOIUTH
JNaNbHEeHIylo 00paboTKy M IlepenaBaThCsi Ha XpaHeHHe Kak Ha OyMasKHBIX
HOCUTENAX, TaK W B JJIEKTPOHHOM BHJE - JIOKATHHONW KOMITBIOTEPHOH CEeTH H
KOMITBIOTepHOM mporpamme «1C: 3apruiara u Kaapen.

4.3. IIpu nony4yeHuu IepCOHAIBHBIX JAHHBIX He OT paboTHUKA (3a HCKIIIOUYEHUEM
cllydaeB, €Clld IepCOHaTbHBIE JaHHBIe OBLUTH TIPENOCTaBIEHBI paboToAATeN0 Ha
OCHOBaHHHU (eIepallbHOrO 3aKOHAa WIIM €CTH TepCOHATBHBIC JIAHHBIC SBISFOTCH
o0IIenOCTYITHBIMK) paboToxaTeNlb 10 Hadaia 00pabOTKH TaKHX MEPCOHATBHBIX
N@HHBIX 0053aH NPeNoCTaBUTh PAOOTHUKY CIEAYIONTYIO HH(POpMAIHIO:

- HauMeHoBaHHWe ((aMmmusa, ¥WMs, OTYECTBO) U aipec oIlepaTopa WIH ero
IpeICTaBUTEIIS;

- ek 00paboTKH MepCOHANBHEBIX JJaHHBIX U €€ TPaBOBOE OCHOBAHUE;

- IpeAioaraeMele IoJIL30BaTeNH IIePCOHANBHEIX NaHHbIX;

- ycTaHOBJIeHHBIe HacTosmuM @enepaJbHBEIM 3aKOHOM IIpaBa CyOBeKkTa
IIEPCOHAIBHBIX TaHHBIX.

V. loeTyn K nepcoHANBHBIM JAaHHBIM Pa00THHKOB

5.1. IlpaBo gocTyna K NepcOHATBEHBIM JJAHHEIM PabOTHHKOB HMEFOT:
- mupexrop MBY J1IO CIII o 3BC;

- CIELIMAIKCT 10 Kaapam

- IeOIPOU3BOIUTEH

- TOKYMEHTOBE]T;



- COTPYAHUKH OyXTanTepun;

- cekperaph (uHGOpMaIWs 0 (GaKTHYECKOM MECTe MPOKHBAHUS W KOHTAKTHEHIE
TenedoHs! pabOTHHKOB);

- PYKOBOIMTEIM CTPYKTYPHBIX HOApa3fielleHuil M0 HaIpaBiIEHHIO JeATEILHOCTH
(IOCTYTI K IepCOHANBHEIM JaHHBIM TOJBEKO PaOOTHUKOB CBOETO TIO/Ipa3/Ie/IeH ).
5.2. Paboraux MBVY /IO CIII mo 3BC mmeeT mnpaso:

5.2.1. Ilomy4yaTe HOCTYIl K CBOMM IIEPCOHANBHBIM JIaHHBIM K O3HAKOMIJICHHE C
HHMMH, BKIIOYas IIpaBO Ha Oe3BO3Me3[HOE IMOJy4YeHHe KOIMH 000 3amucH,
coJiepiKalllel IIepCOHAIbHEIE TaHHbIe PAOOTHHKA.

5.2.2. Tpebosats or PabGoromaTens yTOUHEHWs, UCKIFOYEHHS WK HCIPABIEHUS
HEIIOJTHBIX, HEBEPHBIX, YCTAPEBIIMUX, HEJOCTOBEPHBIX, HE3aKOHHO IMOJIYYCHHBIX
WK HE SBISIIOIUX HEOOXOIMMBIMH I PaboTomarest nepcoHalbHBIX JaHHBIX.
5.2.3. Ilonyuars ot PaGoTonarens

- CBEJCHHUA O JIMIAX, KOTOpPBIE MMEIOT JOCTYN K TEPCOHAIBHBIM JaHHBIM KM
KOTOPBIM MOXET OBITH IIPEJOCTABIEH TAKOM TOCTYII,

- mepevYeHb 00pabaThIBaeMbIX IIEPCOHATIBHBIX JAHHBIX ¥ MCTOUHHUK WX ITOJYYEeHHUS;
- CPOKM 00paboTKy NepCOHANBHBIX aHHBIX, B TOM YHCIIE CPOKH UX XPAHEHMUS;

- CBeleHHs O TOM, KaKWe IOpUAMYECKHEe IIOCNEACTBHUS IS CyOBeKTa
[IEPCOHANBHBIX JAaHHBIX MOXET MOBJIeYh 3a co00i 00paboTKa ero ImepcoHABHBIX
JTAHHBIX.

5.2.3. TpebosaTk u3BemeHus PaboTomareneM Bcex JHIl, KOTOPBIM paHee ObLIH
COOOINCHB!l HEBEpHBIE WM HENOJHBIE IepPCOHANBHEIE JaHHbe, 000 BCex
IIPOM3BEEHHEBIX B HUX UCKIIIOYEHUIX, HCOPABICHUSIX HIIH JTONOTHEHHSIX.
O6xanoBaTe B YIOJNHOMOYEHHBI oOprad [0 3allUTe TPaB CyOBEKTOB
[IEPCOHANIBHBIX AHHBIX MU B Cy/eOHOM IOpSIKe HENPAaBOMEPHBIE IEHCTBHS I
OesneiicTBusa Paboronaresns mpu 06paboTKe U 3aIUTe ero MEPCOHANBHEIX JaHHBIX.
5.3. KommpoBaTe ¥ [enaTh BBIIMCKM II€PCOHAIBHBIX JaHHBIX pPabOTHHKA
paspemaercs UCKIFOYUTENBHO B CIYXeOHBIX LEIIX ¢ MHUCBMEHHOTO pa3perieHus
HavaJlbHUKA OT/Aesa KaJIpoB.

5.4. Ilepenada uHGOPMAIIHH TPEThEH CTOPOHE BO3MOXHA TOJIEKO IIPH IIMCBMEHHOM
CorIachH pabOTHUKOB.

VI. OTBeTcTBEeHHOCTH 32 HAPYIIEHHE HOPM, PeryJHpPYIIIHX 00padoTKy U
3aMMTY NEePCOHAIBHBIX JAHHBIX

6.1. Paborauku MBVYJIO CIII mo 3BC, BHMHOBHBIE B HapyIIEHHH HOPM,
pEryIMpyOmHX IOIy4YeHHe, o0paboTKy M 3allUTy IePCOHATBHBIX JIAHHBIX
paboTHHKA, HECYT JUCHUILIMHAPHYIO aIMUHUCTPATUBHYIO, TPaXIaHCKO-ITPABOBYHO
HJIY YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUU C (heIepaabHbIMU 3aKOHAME.

6.2. I'emepaneueiii gupekrop MBYJIO CII mo 3BC 3a HapymeHue HOpM,
PETYIUPYIONMX IIoaydeHue, o0paboTKy W 3allUTy [epCOHATBHBIX TaHHBIX
paboTHHKA, HeCeT aJJMUHICTPATHBHYIO OTBETCTBEHHOCTL COTTIAcHO CT. 5.27 u 5.39
Konexca 00 aIMHHHCTpaTHBHEIX NpaBoHapyineHusx Poccuiickoit ®epepanuu, a
TaKXe BO3MellaeT paboTHUKy ymiepd, TIPUYMHEHHBIA  HElpPaBOMEPHBIM
UCIIOIB30BaHMEM HH(OPMAIIHH, COfIepKallel IepcoHabHbIC JaHHbIe pabOTHHKA.



IIpunoxenne Ne 1
S, amxenoanucaBm(mii)asgcs

3aperucTpupOoBaHH(BIi)as 110 anpecy:

IacIIOPT: CEPHS _ Ne , BBITIaH ,

B COOTBETCTBUM C TpeboBaHMAMU DenepansHoro 3akoHa ot 27.07.06 r. Ne 152- @3
«O TmepcoHaNBHBIX JaHHBIX», JAl0 CBOE COLNAcHe Ha o6paborky MBYJIO CIII mo
3BC, naxonsmemycs 1o anpecy: r. Benropon, yn. Kopouanckas , 1.39U (manee —
Orneparop) MOHX IIEPCOHANBHBIX JAHHBIX, BKIIIOYAIOIIHX:

- haMUIUs, UM, OTYECTBO;

- TOX, Mecsll, laTa B MECTO POXKJEHHS, a TaKKe WHBIE NaHHbBIE, COAEPIKALTAECS B
YAOCTOBEPEHHH MO€H JTHIHOCTH;

-JIJAaHHBIE O CeMEHHOM, COLHATBHOM H HMYIIECTBEHHOM II0JI0KEHHH;

-fiaHHbIe 00 06Pa30BaHNH, HATMYHH ClIELHAIBHBIX 3HAHMIT HITH MOATOTOBKH,
-IaHHBIE O IPO(ECCHH, CIENHATLHOCTH,

-CBEJIEHHS O 1OXOMaX;

-AaHHBIC ~ MEIMUMHCKOTO  Xapakrepa, B  CIOy4YasX, [peayCMOTPEHHBIX
3aKOHOJATeJILCTBAM;

- JaHHBIE O YICHAX CEMBH;

- AaHHBIE O MOEM MECTE XKHTENBCTBE, IIOYTOBOM afpece, TeledoHe, a TakKe IISHOB
MOEH CEMBH;

- NIaHHEBIE, COMEpKaIlUecs B TPYAOBOH KHHXKKE M MOEM JIHYHOM Jejle, CTPaXxOBOM
CBUJIETENIECTBE TI'OCYNAaPCTBEHHOI'O IIEHCHOHHOTO CTPaxOBaHMs, CBHIETEILCTBO O
MOCTaHOBKE Ha HAJIOTOBBIH yYeT;

- TaHHBIE, COIepXKalllie B JOKYMEHTaX BOMHCKOTO y4eTa (IpU UX HAJHIHH);

- HHBIC NICPCOHANBHEIE JaHHBIC, IPH ONpeaeTeHuH 00beMa U COIep:KaHus KOTOPHIX
Oreparop pyKoBOJCTBYeTCSI HACTOSIIUM MOOKEHHEM H 3aKOHOJIATENLCTBOM P®D.

Ipencrasisio  Onepatopy NpaBO OCYIIECTBIATH AelicTBHsS (OHepamuu) c
MOHMH MEPCOHANLHEIMH JaHHBIMH B LENsX o6paboTke M ydeTa Briodas: c6op,
CHCTEMaTH3allMIO, HaKOIUIEHHE, XpaHeHHe, OOHOBIICHHe, M3MEHEHHs, HCIIONHEHHE,
obe3iynBanKe, ONOKMpPOBaHHE, yHHYTOKeHHMe. ONepaTop BOpaBe XPaHWTH KOIHH
IOKYMEHTOB TIPE/ICTABNEHHBIX MHOIO M 00paGaThBaTh MOH IEpPCOHANBHBIE IAHHEIE
ITIOCPEICTBOM BHECEHHsS HX B JJIEKTPOHHYIO 0a3y [maHHBEIX, BKIIOYAasd B CIHCKH
(peectpsl) 1 oTYETHEIE (OPMBEL.

Ilepenada MOMX NEepPCOHANBHBIX NAHHBIX HHBIM JIHIAM WM HHOE HX
pasrjalieHde MOXET OCYINECTBIATECA TONBKO € MOEro MHUCHMEHHOTO COTJIACHSL.
JlaHHOe coryacke AeHCTBYET ¢ MOMEHTA IIOITHCAHUS GeCCPOUHO.

51 octaBnAo 3a cobOM mMpaBo OTO3BATH CBOE COIJIACHE IIOCPEACTBOM
COCTaBJIEHHA COOTBETCTBYIOLUErO MHCBMEHHOrO AOKyMeHTa. KOTOpEIH MokeT GBHITH
HarpaBJieH MHOH B afpec OmepaTopa MHO HOYTE 3aKa3HBIM IIyTEM C YBEJOMIEHHEM O
BpY4eHHH, JTUOO BpydeH IOJ paclHCcKy mpexacraBuTemo Oneparopa.
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(IToonuce cybvexma nepconansHbix QaHHbIX)



